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autoinjector that is purchased for general use. These will be stored in the Health Centre and/or in the 

portable first aid kit as required. 

As reflected in Ministerial Order 706 and the College enrolment agreement, parents/guardians/carers are 

required to provide the College with up to date medical information to enable the College to carry out its duty 

of care. Parents/guardians/carers are responsible for the provision of an updated Individual Action Plan 

(ASCIA Action Plan) signed by the treating medical practitioner together with a recent photo of their child 

and any medications and autoinjectors referenced in the plan and recommended for administration. 

Parents/guardians/carers are also responsible for replacing the recommended medication and/or 

autoinjectors prior to their expiry date. The Principal or delegate will ensure the storage and display of 

completed ASCIA Action Plans to facilitate access for staff. At the commencement of year 7 or when a 

student is new to the College, the Principal or delegate will meet with the student and 

parents/guardians/carers to review the child’s current anaphylaxis management plan. Annually, an email is 

sent to parents/guardians/carers of students at risk of anaphylaxis inviting them to meet with the Principal or 

delegate to discuss/review the student’s anaphylaxis management plan. 

1. Individual Anaphylaxis Management Plan 

The Principal or delegate in conjunction with the Health Centre Coordinator, will ensure that all students who 

have been diagnosed by a medical practitioner as being at risk of anaphylaxis have an Individual 

Anaphylaxis Management Plan developed in consultation with the student’s parents/guardians/carers. 

These plans will be updated: 

¶ annually 

¶ when the student’s medical condition changes 

¶ as soon as possible after a student has an anaphylactic reaction at the College 

¶ 
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¶ as soon as practicable after the student has an anaphylactic reaction at the College 

¶ when the student is to participate in an off-site activity, such as camps and excursions, or at special 
events conducted, organised or attended by the College (e.g. class parties, elective subjects, cultural 
days, fetes, incursions). 

 

2. Risk minimisation and prevention strategies 

The Principal or delegate and Risk Compliance Manager will ensure that risk minimisation and prevention 

strategies are in place for all relevant in-school and out-of-school settings which include (but are not limited 

to) the following: 

¶ during classroom activities (including class rotations, specialist, and elective classes) 

¶ between classes and other breaks 

¶ in canteens 

¶ during recess and lunchtimes 

¶ before and after school where supervision is provided 

¶ special events including incursions, sports, cultural days, fetes or class parties, excursions, and camps. 
 

Siena College will not ban certain types of foods (e.g. nuts) as it is not practicable to do so, and is not a 

strategy recommended by the Department of Education and Training or the Royal Children’s Hospital. 

However, the College will avoid the use of nut based products in all College activities, request that 

parents/guardians/carers do not send those items if at all possible; and that the canteen eliminate or reduce 

the likelihood of such allergens. The Principal or delegate will ensure that the canteen provider and its 

employees can demonstrate satisfactory training in the area of food allergy and anaphylaxis and its 

implications for food handling practices. 

The Health Centre Coordinator will regularly review the risk minimisation strategies outlined in Risk 

minimisation strategies for schools in light of information provided by parents related to the risk of 

anaphylaxis. 

3. Register of students at risk of anaphylactic reactions 

The Principal will nominate the Health Centre Coordinator to maintain an up-to-date register of students at 

risk of anaphylactic reaction. This information will be shared with all staff and accessible to all staff in an 

emergency. 

4. Location of the Plans, storage, and accessibility of autoinjectors  

The location of individual anaphylaxis management plans and ASCIA plans during on-site normal school 

activities and during off-site activities will be known to staff so they are accessible in an emergency. 

It is the responsibility of the Principal or delegate to purchase autoinjectors for the College for general use as 

a back-up to autoinjectors that are provided for individual students by parents in case there is a need for an 

autoinjector for another patient who has not previously been diagnosed at risk of anaphylaxis. 

The Principal determines the number of additional autoinjector(s) required. In doing so, the Principal should 

take into account the following relevant considerations: 

¶ the number of students enrolled at the College who have been diagnosed as being at risk of 
anaphylaxis, including those with an ASCIA Action Plan for allergic reactions (they are potentially at risk 
of anaphylaxis) 
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Copies of the emergency procedures are prominently displayed in the relevant places in the College, for 

example, first aid room, classrooms and in/around other College facilities, including the canteen.  

6. Staff training 

In compliance with Ministerial Order 706, it is recommended that all Victorian school staff undertake one of 

three accredited training options. 

Option 1. All school staff complete the online ASCIA Anaphylaxis e-training for Victorian Schools and have 

their competency in using an autoinjector tested by the school Anaphylaxis Supervisor in person within 30 

days of completing the course. The school Anaphylaxis Supervisor will have completed Course in Verifying 

the Correct Use of Adrenaline Injector Devices 22579VIC – at no cost for Victorian Catholic schools from 

HERO HQ. Staff are required to complete the ACSIA online training every two years.  

Option 2. School staff undertake face-to-face training Course in First Aid Management of Anaphylaxis 

22578VIC. Accredited for three years.  

Option 3. School staff undertake face-to-face training Course in Allergy and Anaphylaxis Awareness 

10710NAT. Accredited for three years.  

Siena College will require all staff to participate in training to manage an anaphylaxis incident. The training 

should take place as soon as practicable after a student at risk of anaphylaxis enrols and, where possible, 

before the student’s first day. 

Staff will undertake training to manage an anaphylaxis incident if they: 

¶ Conduct classes attended by students with a medical condition related to allergy and the potential for 
anaphylactic reaction 

¶ Are specifically identified and requested to do so by the P
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¶ Outline the practices within the College for the following: 

ü Raising staff awareness – arrangements for twice yearly briefing, regular briefings, induction of 
new staff, CRT staff, etc 

ü Raising student awareness – Use of fact sheets, posters with messages about anaphylaxis, peer 
support, etc 

ü Working with parents/guardians/carers – developing open, cooperative relationships with 
parents/guardians/carers, how information will be shared; requesting and updating medical 
information 

ü Methods for raising school community awareness – e.g. Newsletter, website, information nights, 
assemblies 

Annual Review 

The Principal or delegate must complete the Annual Anaphylaxis Risk Management Checklist for Schools at 

the start of each year to monitor their compliance with Ministerial Order 706, The Guidelines and their legal 

obligations. 

 

Confirmation of Responsibilities 

Action Person Responsible 

Develop and review of Individual Anaphylaxis 

Management Plans 

Principal or delegate 

Parents/guardians/carers 

Develop Risk Minimisation Plans Principal or delegate 

Risk and Compliance Manager 

Maintain the register of Students with Anaphylaxis Principal or delegate
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In the Committee’s deliberations it is important to consider the College’s main strategic processes and the 

identification of associated risks. Some sample questions are included for referral.  

Answers are to be documented as part of the policy. 

 

1. Faith and Catholic Identity. Identify any risks to Catholic Identity or Dominican charism of the school. 
How will this policy harm or enhance either?  

2. Reputation. Identify if there are any reputational risks to the College. How will this policy impact Siena 
and wid


